City of Fresno R67

COMMUNITY RECREATION SUPERVISOR 11

Class Definition

Under direction, supervisesthe day-to-day activities of one or more community centersor City-wide or Digtrict-
wide community service or recregtiond programs.

Distinguishing Characteristics

Community Recrestion Supervisor 11 isaspeciaized, supervisory classin the Parks, Recreation, and Community
Services Department. Incumbents supervise the day-to-day activities of one or more community centers or the
socid, recreationd, cultural, senior citizens, therapeutic, and/or physical development programs provided to the
community. These programs include civic/cultura arts, sports, after school recreation, counsding and/or
workshopsfor youth, adults, and senior citizens. Incumbentsare aso given condderablelaitudein accomplishing
assgnments. This dassis digtinguished from Community Recreation Supervisor | in that incumbents of the latter
supervise the day-to-day activities of community centers, neighborhood parks, neighborhood centers, or a
segment of the community service or recregtiond programs within established guiddines and procedures.

Typical Tasks

(Thisligt is naither inclusve nor exclusive. Consequently, thisinformation may not reflect Essentia Functionsfor
thisclass)

Mans, implements and eva uates community service programs.

Consultswith adminigtrative staff, school principal sand variousschoal officidsregarding the provision of facilities,
personnel, and programs utilizing schoal facilities.

Makes ingpections of recregtiond facilities; reviews operating activity records and reports.

Evauates programsto ascertain efficiency and effectiveness of personned assigned and type of in-servicetraining
required; advises and ingtructs personnel on methods and techniques for improving programs.

Studies and makes recommendations on equipment and materia s needed for various playgrounds, centers, pools
and their programs.

M akes presentations before clubs and organizations regarding community service programs, assssorganizations
and civic groupsin utilization of the programs and facilities offered by the City.

Orients, trains, assigns and evaluates subordinates.
Reviews programs with neighborhood councils and private agencies.

Acts as liaison between the divison and various boards and commissions, and a variety of public and private
agencies in co-sponsored programs.

Supervises and coordinates the activities and operations of alarge community center or several smaler centers.



Community Recreation Supervisor I
Page 2

Prepares correspondence, informational statements, reports, and budget requests on the operations of a
Community Center and/or program activities.
Supervises the collection and andysis of programmatic data and preparation of staff reports.
Issues permits for use of sports fields and tennis courts and secures permits for use of school facilities.
Assigns sports officias to league games and keeps records of leagues.
Performs related duties as required.
Knowledge, Abilities, and kills

Knowledge of the principles, practices, procedures, and techniques employed in public recrestion programs.

Knowledge of the purposes of clubs, centers or other units established to meet the leisure time and recreationd
needs of community groupsincluding children, adults and senior citizens.

Knowledge of the methods involved in organizing, conducting and supervising recregtion activities.
Knowledge of the facilities and equipment needed in a broad recreation program.

Knowledge of the principles of municipa administration and budgeting, and federal and state grant program rules
and regulations.

Knowledge of first aid methods and safety precautions used in recreetion work.

Ability to understand the various community socid conditions throughout the City to determine specid recreation
needs.

Ability to train and supervise the personnel required to execute the authorized recreationa programs.
Ability to establish and maintain effective working relationships.

Ability to speak and write clearly and concisdly.

Ability to establish and maintain effective operating records and reports.

Minimum Qualifications

Graduation from an accredited college or university with a Bachelor's Degree in recreation, education, physical
education, public administration, or related field; and two years of experience smilar to that gained as a
Community Recreation Supervisor | with the City of Fresno. Additiond qualifying experience may be subgtituted
for the required education on a year-for-year basis.



Community Recreation Supervisor I
Page 3

Soecial Requirement

Possession of avdid Cdifornia Driver’s License may be required.
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